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Introduction to the

Gloveman VIP System Website

This guide will clearly show you how to place orders on your dedicated area of our
website. It has been designed so each order gets approved by your Branch Manager
and then the order will be placed in a review area. This review area is then accessed
by Head Office who will then give final approval to all branch orders in one go on a
specific day. This means all orders will go to our warehouse on the same day and be

despatched at the same time.

The website allows you to order in three ways and details of each will be illustrated in

this guide to help you.

If you encounter any technical issues you can contact the Gloveman I.T. and Web

Department on 01209 314759 and select option 4.



Access the Website

To access the your dedicated area on the Gloveman VIP System Website, simply type into the
Address Bar of your usual internet browser www.gloveman.co.uk. Once on the homepage, click
Login/Register in the top right to go to the sign in page.
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> Please Login

Existing Customers

9 Pleaselog in to access this area of our web site.

Email address

Paper Disposables >
Password
Wipes >
Forgotten your password?
First Aid Supplies >

O Remember me

>

Housekeeping Supplies >
PPE >
Toiletries >
Sectors >
Clearance

Disposable Gloves >
Infection Control Supplies > Vve Ca r.e beca u Se
Polythene Disposables > yo u d O
Paper Disposables > \ i
) . :
Wipes S g Free glove samples are available upon request §
Call 01209 314 759 or email info@gloveman.co.uk 1]
First Aid Supplies > &
Incontinence >
Housekeeping Supplies > * Trustpllot
PPE > :
TrustScore 4.7 | 67 reviews
Toiletries >
Popular Categories
Sectors
. L &\
v | G GlovemanSupplies - Pleaselow X + -
€ > C = gl ?Return P * 0O
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Enter your generic branch account Email Address as provided by Head Office and your

Password.
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Company Name: VIP TEST
ACCOUNT (Select Account)

\ Account Code: SCVIPSC1
Currency: GBP
Balance: £0.00 CR

2 Account Overview
(SCVIPSC1)

488 Select Account

Orders Waiting For
Approval

(0}
i= Order History

w Your Top Products
X CSVOrder Upload

B Quick Order

= Logout

Once logged in you can click on Your Account and a Sliding Side Menu will appear on the right
with access to useful pages such as account overview, order history, quick order and top products.

Ordering - Method One

Once logged in you can select the category of the product you wish to purchase e.g. Gloves. You
can hover over Gloves and a list of available gloves types will appear next to it on the right. Then if
you hover over Vinyl Gloves and then select the product that appears on next to it, in this instance
Case of Gloveman Clear Vinyl Powder Free Gloves. Alternatively, you can click on Gloves, then
Vinyl Gloves then on to your chosen product (As exampled below).

# > Disposable Gloves » VinylGloves

Disposable Gloves > Vi nyl. Gl lOVQS

Infection Control Supplies > Asynthetic material made from PVC. vinylis highly durable and has a longer expiry date than other popular materials.
such as latex

Polythene Disposables 3  With alooser fit compared with other materials: they have a smooth. comfortable feel that assures every task can be
performed hygienically. Protein-free, there is a reduced risk of allergic reactions, while assuring reliable protection

Paper Disposables > against soiling and low-hazard chemicals.

Our vinyl gloves are tested to AQL 1.5 and conform to EN455 Parts 1, 2, 3 & 4, MDD 93/42/EEC/EN374 and are a
Class1 Medical Device, produced to medical standards for use within healthcare settings and more. Suitable for a

Wipes H 5 5
P > variety of applications, both professional and personal, these include food handling, patient care, tattooing and
piercing, hairdressing. DIY. and light car maintenance.
First Aid Supplies > 5 3
Gloveman provides vinyl gloves in both powdered and non-powdered options. Available in value packs: we can fulfil
various size and colour requirements - blue, red, yellow, green and clear.
Incontinence > i
Vinyl Gloves FAQs T
S
iy
Housekeeping Supplies 3¢
i 4 SortBy | Recommended v 35
Toiletries >
G15 - Gloveman Clear Vinyl Powder Free Gloves 100pcs Sizes XS - XL
Sectors > #
Clearance
Gas - Gloveman Clear Ga2 - Gloveman Blue Gg - Gloveman G10 - Gloveman
Vinyl Powder Free Vinyl Powder Free Powder Free Red Powder Free Green
Healthcare, Hygiene & Gloves 100pcs Sizes Gloves 100pcs Sizes Vinyl (_3loves 100 pcs Vinyl (_3loves 100pcs
= XS -XL XS - XL Sizes S - XL Sizes S -XL
PPE Supplies for your
. G G12 G G1o
Business and Home s °
Case Price (10): £16.50 ex Case Price (10). £18.50 ex Case Price (10). £19.90 ex Case Price (10): £19.90 ex
Established 2003 ool AT Yar VAT
Unit Price: £1.65 oxvar Unit Price: £1.85 exvar Unit Price: £1.99 exvar Unit Price: £199 exvar
yi-P f — o




# > DisposableGloves » VinylGloves 3 Gis- Gloveman Clear Vinyl Powder Free Gloves 100pcs Sizes X5 - XL

Disposable Gloves > G15 - Gloveman Clear
Infection Control Supplies > Vi nyl pOWder Free
Gloves 100pcs Sizes XS
Polythene Disposables > == XL
Paper Disposables > Clear vinyl disposable gloves which are tested to AOL
15 and are powder free 100 gloves per box. Certified
Wipes > food safe these latex free gloves offer great value. are
soft and durable. Conforming to ENas arts 1,.2.3&
First Aid Supplies > 4, Class 1 Medical Device and MDD 93/42/EEC.
Please be aware that this product is sold in
Incontinence > ‘multiples of 10, so please order in 10, 20, 30 etc. Any
quantity added that's not in multiples of 10 will be
Housekeeping Supplies > rounded up. For example: 15 will result in zo being

‘added to the basket

« L B
d * YahY |
caventrs cudhens
Tolletries > CHOICE i croice
Sectors >
Clearance: ]

Case Price (10): £16.50 exvar i }
Unit Price: £1.65 «
Healthcare, Hygiene & o
PPE Supplies for your ki Cunntity
Business and Home Gloveman Powder Free Clear = ¥ i Stocs
Vinyl Gloves, 1 X100, XS -
Establshed 2003 Gap/XS
—_— G15/5 - Gloveman Powder Free | _ | ¥insioct
Buy direct from the manufacturer Vinyl Gloves Size Small - G15/S
Free Deivery on _ (ORVeEaan - ey Ga5/M - Gloveman Powder S| e
il orders e Free Vinyl Gloves Size Medium -
over £100 ex VAT Gi5/M

e
""‘I‘:WW sty Gi5/L- Gloveman Powder Free | | ¥ s
besis Vinyl Gloves Size Large - Gas/L.

online securely via PayPal,
e G15/XL - Gloveman Povider o | Vi
sl B Free Vinyl Gloves Size Extra
Large - G1s/XL

Q.
Once on the product page, and to the right of the image, you will be able to see the product name,

description, specifications and any data/COSHH sheets that product may have.

You will also see the order quantity box or boxes in the instance where a product has multiple
variants like sizes. In these boxes you can add the quantities you require against each size and
then add these selections in one go to the basket by clicking Add to Basket.

A window will appear where you can either continue shopping or view basket. For the ease of the
guide we will click on view basket.

« ltems added to Basket

10 x G15/S - Gloveman Powder Free Vinyl Gloves Size £16.50
Small

10 x G15/M - Gloveman Powder Free Vinyl Gloves £16.50
Size Medium

G15/S - Gloveman Powder Free Vinyl Gloves Size Small Cross
Sell

DISPo34 - GSL DISP606 - GSL DISP60o4 - GSL
Triple Single Triple
Vinyl/Synthetic Vinyl/Synthetic Vinyl/Synthetic

White PVC Glove Glove Box Glove Box & Apron
Box Dispenser Dispenser, White Dispenser

DISPo34 BYE DISP&04
DISP&66
Each Price: Each Price:
£26.79 exvar Each Price: £50.25 exvAT
£13.6Q exvar

View Basket Continue Shopping
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£} Most Visited @ Getting Started

© & https:/fwww.gloveman.co.uk/trade/cart/default.aspx - @iy I @O ® W

below

Wipes Enter Stock Code

CSV Order Upload +
Description Price Quantity Sub total
Gloveman PF Clear Vinyl Gloves, S, per f1562 f1562 £ Update
case of 10 X 100
Gloveman PF Clear Vinyl Gloves, M. per £1562 3 £46.86 £ Update
case of 10 x 100
Goods Total

6248 B Remove All

Delivery (Free Shipping - UK Mainland) £0.00
B e8! Select Approver
VAT £12.5 Approver 1
Approver 2
Total (inc VAT)

£749) Approver 3

Select Approver. !

Continue Shopping

Save order for approval

Once viewing the basket, you can amend any item and update it or remove it. Before you “Save
order for approval” you need to select you “Area Manager” who will authorise your order. Please
note: Your Area Manager will have the right to amend your order if they see fit. This will allow
them to receive an email informing them they have an order to approve. Once the order has been

authorised by the Area Manager it will then go into a holding area for final approval by Head
Office.

Ordering Method Two - Quick Order

Once logged in click on Your Account at the top right. The Sliding Side Menu will appear on
the right. From here click on Quick Order.
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. H Quick Order =
Disposable Gloves > Your Shopping Basket
If you know the product codes of
Infection Control Supplies 9  Click here to upload your order by CSV. your chosen items, please enter
them below.
Polythene Disposables >
g15/m
Paper Disposables > ®
Enter Stock Cod Xt 1y
" it
Wipes > 25
1
First Aid Supplies >
Incontinence > CSV Order Upload +
Housekeeping Supplies »  Your order contains no items
PPE >
Toiletries >
Sectors by
Clearance

You will then be re-directed to Your Shopping Basket page. This will open a page with a quick
order box on the right. In this box you can input any product code you wish to purchase. For
example (as above) CG15/M is the product code for a case of Gloveman Clear Vinyl Powder Free
Gloves. Enter the quantity you wish to purchase and click Submit. This will then add that product
in the quantity entered in to your basket.

Ordering Method Three - CSV Upload

Once logged in click on Your Account at the top right. The Sliding Side Menu will appear on the
right. From here click on CSV Order Upload.
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i Quick Order =
Disposable Gloves > Your Shopping Basket :
If you know the product codes of
Infection Control Supplies $  Click here to upload your order by CSV. your chosen items, please enter
them below.
Polythene Disposables >
Enter Stock Code 1
Paper Disposables >
Wipes >
3

First Aid Supplies > 2 = + §

i -
Incontinence > Your order contains no items
Housekeeping Supplies >
PPE >
Toiletries >
Sectors >
Clearance
Healthcare, Hygiene &
PPE Supplies for your
Business and Home

dForm -

You will then be re-directed to Your Shopping Basket page. From here you need to click on the
CSV Order Upload button with the ¥ to extend the area.

& GLOVEMAN =
G?L SUPPLIES LTD o Vou9ccount o\teooo) inc VAT
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: 1 Quick Order +
Disposable Gloves s> Your Shopplng Basket
Infection Control Supplies »  Click here to upload your order by CSV. CSV Order Upload -
< Choose file | No fil.osen
Polythene Disposables >
Paper Disposables > o
y i3
) it
Wipes > ‘g
3
First Aid Supplies >
Your order contains no items
Incontinence >
Haolisekeening Sunnlie LN

In this box you are able to click Browse and select the file you wish to upload (wherever you
have it saved - as below). If the file has headers on the top line you need to Tick the if contains
header field (see CSV sample below to see what a header field is). Once you have selected your
CSV file you can then upload it into the website and the products will automatically get added to
your basket.

€ Open X
&« v A > GM-FUJB097-RED > Desktop > GSL Order CSV v O Search GSL Order CSV pe

Organise v New folder =~ [ o

B GM-FUIR97-RED | NNeme Date modified Type Size

j 3D Objects @ GSL Order CSV 30/01/2020 14:50 Microsoft Excel W... 9KB
[ Desktop

Documents

& Downloads

D Music




VIPcsv_example - Excel Steve Champion

File Home Insert Page Layout Formulas Data Review View Help Acrobat S Search 12 Share I Comments

=== - LBwepTet General - HEH @ @ = .::toSum - ?? /O ’
L Fill -
S == =3 | EMergesCenter - | FE-% 9 G0 5 Fit:;dﬁi:t\;n;lv Ft;r;;litvas St;:\i- Insvert Delvate For:nat . i:tr;rﬁv( Elf;r:ci Ideas
Clipboard = Font 7] Alignment [F] Number ] Styles Cells Editing Ideas
Al T
4 A | B
h [stock code lquantity
B |CcG15/M 50
5‘_C615fl 20
B CG151/M 40
S_CGNEOO,I'M 10
6 |CPY7 30
T_P‘(?,"B 10
CPY86 2
Products Sku Size
Vinyl Gloves CG15/XS  Extra Small

CG15/S  Small
CG15/M  Medium
CG15/L  Large
CG15/XL ExtraLarge
Nitrile Gloves GN300/XS Extra Small
GN300/S  Small
GN300/M Medium
GN300/L Large
GMN300/XL Extra Large
Synthetic Gloves CG151/XS Extra Small
CG151/S Small
CG151/M Medium
CG151/L Large
CG151/XL Extra Large

¥ = =TSTOT®
T A e e e e et A A ] e e e e

3 Ply Masks MSK6

Aprons CPY7

Oversleeves CPY80

Oveshoes CPY86

MyLux Eco Wipes CWPS30

Premium Dry Patient Wipes CWPS35 |

VIPcsv_example ® i 4] ]

An example of a spread sheet is above. The Header Field is highlighted in orange block. They are
easy to identify as they have Stock Code in column A and Quantity in Column B. These spread
sheets will be provided to you by Head Office or us to make ordering even easier. All you have to
do is enter the quantity against each product code on the spread sheet, save it and upload it.

Managing Your Basket

If you want to check or remove items in your basket click on the Basket button.

[Gloveman Clear Vinyl Ponder F - % | + - a8 x
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# > Disposable Gloves » VinylGloves » Gus - Gloveman Clear Vinyl Powder Free Gloves 100pcs Sizes XS - XL

Disposable Gloves 5 G15 - Gloveman Clear

et Contot o Vinyl Powder Free

fection Control Supplies N A
Gloves 100pcs Sizes XS

Polythene Disposables > - X|_

Paper Disposables > Clear vinyl disposable gloves which are tested to AQL 3
15 and are powder free. 100 gloves per box. Certified

Wipes > food safe these latex free gloves offer great value, are H
soft and durable. Conforming to EN455 Parts 1,2, 3 & i
4, Class 1 Medical Device and MDD g3/42/EEC.

First Aid Supplies >

Please be aware that this product is sold in
Incontinence > Hﬁ’;\grctéii multiples of 20, so please order in 10, 20, 30 etc. Any
< quantity added that's not in multiples of 10 will be

rounded up. For example: 15 will result in 20 being
Housekeeping Supplies >

added to the basket.
> £
wearwcase JA\ carenens
Toiletries > CHOICE CHOICE
Sectors >
Clearance

Case Price (10): £16.50 exvaT
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Disposable Gloves

v

: Quick Order =
Your Shopping Basket
If you know the product codes of
Infection Control Supplies 3  Click here to upload your order by CSV. your chosen items, please enter
them below.

Polythene Disposables >
Paper Disposables >
Wipes >
First Aid Supplies > CSV Order Upload +
Incontinence >

Description Price Quantity Sub total

G15/S - Gloveman Powder Free Vinyl £165

- 10 2 Update
Housekeeping Supplies v % Gloves Size Small

Assurance Card

10 £16.50 £ Update

\\‘ Gloves Size Medium
R GBI & Remove
Sectors >

Delivery (Zone 1 - Mainland UK less than £100 ex VAT) £795

PPE >

[V

G15/M - Gloveman Powder Free Vinyl  £165
Toiletries >

Subtotal  £40.95
VAT £819

Healthcare, Hygiene &
PPE Supplies for your
Business and Home Total(inc VAT)  £4914

Established 2003 Continue Shopping Go to Checkout 0

From the above page you will be able to amend the amount items in your basket or Remove any
or all of the items from your basket.
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£} Most Visited @ Getting Started

.gloveman.co.uk/trade/cart/default.aspx - O i I @O ® W=

below
Wipes Enter Stock Code
CSV Order Upload +
Description Price Quantity Sub total

Gloverman PF Clear Vinyl Gloves, S, per f1562 N f1562 £ Update
case of 10 x 100
Gloveman PF Clear Vinyl Gloves, M. per £1562 o 2

. £46.86 2 Update
case of 10 x 100

Goods Total ~ £6248 & Remove All

Delivery (Free Shipping - UK Mainland) £0.00

B8 Sclect Approver

VAT £125 Approver 1

Approver 2
Total(inc VAT)  £749 Approver 3

Continue Shopping

Select Approver.

Save order for approval

Again, before you “Save order for approval” you need to select your "Area Manager” who will
authorise your order. Please note: Your Area Manager will have the right to amend your order if
they see fit. This will allow them to receive an email informing them they have an order to approve.
Once the order has been authorised by the Area Manager it will then go into a holding area for
final approval by Head Office.
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